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COVID-19 REOPENING PLAN 


Shelton State Community College continues to monitor the COVID-19/Coronavirus outbreak, and the 
health and safety of students, faculty, and staff remain the College's top priority. With this in mind, the 
information in this document details a proposed plan for operations during COVID-19. This plan is 
conditional based on published guidance issued by the Alabama Department of Public Health, the 
Centers for Disease Control and Prevention, the Office of the Governor of the State of Alabama, and the 
Alabama Community College System Chancellor. 

The College Emergency Response Team continues meeting regularly to review and monitor updates to 
safety guidelines. The following proposed plan for reopening is fluid and will be modified to 
accommodate updated recommendations or requirements from the previously mentioned entities. 
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REOPENING PLAN OBJECTIVES 


1. To establish a timeline of phases allowing the safe return to Shelton State Community College 
campuses 

2. To educate Shelton State Community College employees, students, and community on protocols 
and procedures designed to help mitigate risk 

3. To ensure the health and wellness of each SSCC employee, student, and visitor 

• Provide information and resources regarding health and wellness 

• Detail implementation measures and disinfection protocols 

• Communicate social distancing and personal protection equipment (PPE) procedures 
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OVERVIEW FOR REOPENING OPERATIONS & INSTRUCTION 
SUMMER 2020 


Effective May 13 , 2020 , absent any new directive from ACCS and until further notice, all College 
employees will return to work either on campus or teleworking or a combination of the two. The 
College will open to the public by appointment for necessary services on May 18. All student services 
will be offered remotely with limited services available on campus by appointment only. 

Specified technical programs at SSCC requiring hands-on laboratory instruction for completion will 
resume on May 26. Designated faculty and select students will return to campus to complete this 
instruction. 

Also on May 26, the summer semester begins. All academic and health information technology courses 
will be taught online. Nursing and respiratory therapy courses will be taught in a hybrid format. Course 
theory will be taught online, and clinicals will be completed at assigned clinical sites. All technical 
courses will be taught in a hybrid or online format, and additional programs, such as (StheDome and 
Shelton State Days, will be held online. Non-credit options also begin. 

The College will resume regular operations on June 30. All on-campus services and programs will return 
and second term summer courses will resume face-to-face instruction. The College will modify safety 
guidelines according to current health regulations as required. 

Adult Education will follow recommendations for reopening provided by the Alabama Community 
College Adult Education department. Similarly, SSCC Athletics will resume when guidance from NJCAA is 
received. Pre-Kindergarten classes are not held in the summer semester. At this time, SSCC Pre-K is 
scheduled to resume in the fall in according with the Tuscaloosa City Schools schedule. 
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CAMPUS REOPENING TIMELINE 


Date 

Action 

Safety Requirements* 

May 13 

Absent any new directive from 
ACCS and until further notice, all 
College employees will return to 
work either on campus or 
teleworking or a combination of the 
two. All student services will be 
offered remotely. 

Temperature checkpoint upon entry, single entry and exit, social 
distancing, PPE as needed, limited group numbers, telework, and 
sanitation measures 

Permission from College required for all visitors 

May 18 

The College will open to the public 
by appointment only for necessary 
services. 

Temperature checkpoint upon entry, single entry and exit, social 
distancing, PPE as needed, limited group numbers, rotating shifts, 
and sanitation measures 

Permission from College required for all visitors 

May 26 

Summer semester begins, (first and 
full term online and hybrid courses) 
On-campus services return. 
(StheDome and and Shelton State 
Days begin online. 

Non-credit options begin. 

Temperature checkpoint upon entry, single entry and exit, social 
distancing, PPE as needed, limited group numbers, rotating shifts, 
and sanitation measures 

TBD based on updated guidelines and precautions 

June 30 

Summer semester second term 
begins. Face-to-face instruction 
and programming resume. 

TBD based on updated guidelines and precautions 


*SSCC employees and students will adhere to appropriate practices for social distancing, PPE, and 
sanitizing according to current safety guidelines and precautions. 
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CAMPUS PROTOCOLS AND PROCEDURES 

1. General hygiene and respiratory etiquette will be followed College-wide. 

• Hands should be washed often. Soap and water should be used for at least twenty 
seconds, or hands should be cleaned with alcohol-based hand sanitizer that contains at 
least 60% alcohol. 

• Avoid touching eyes, nose and mouth. 

• Do not shake hands. 

• Cover your coughs and sneezes. Use a tissue, then throw the tissue in the trash. 

2. Temperature checks will be conducted prior to campus entry. 

• Temperature checks will be conducted prior to entry into the building. All campus 
visitors will be directed to a checkpoint prior to exiting their vehicle. 

1. Martin Campus - under awning at the front of the building 

2. Fredd Campus - under awning of rollup door of automotive lab 

• Individuals with temperatures at or above 100.4 will not be permitted entry. 

• Temperature checks will be required for each entry. If an employee leaves campus, a 
temperature check will be required upon each return. 

3. Personal protective equipment (PPE) must worn by all persons on campus. 

• All persons entering SSCC campuses must wear a mask. 

• Medical and environmental services employees will be provided N-95 masks, gloves, 
gowns, and face shields. Directions for safe use will be provided. 

• Employees may use personal facial coverings, however, one (1) multi-use mask will be 
provided with directions for safe use. 

• Students and campus visitors will be asked to wear facial coverings. Single-use masks 
will be provided upon entry for visitors without a facial covering. 

4. Common areas will have precautions and will be disinfected or temporarily disabled. 

• All common areas in use will be disinfected according to protocol. 

• Doors will remain open when possible. 

• Elevators 

■ Employees are advised to use elevators as little as possible during the outbreak 
period. 

■ If the use of the elevator is necessary, the following guidelines apply: 

1. One person per elevator 

2. Use disposable tissue to operate elevator buttons. 

3. Avoid touching your face with your hands, and wash your hands 
immediately after pressing any elevator buttons. 

• Vending machines will not be in use. 

• Chick-fil-A will not be open. 

• Water fountains will be disabled. 

• Fleet scheduling will be unavailable. 

• Seating areas in common locations will not be in use. 
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5. Self-Distancing and Disinfecting 

• Office Areas 

1. Employees will remain isolated when possible. 

2. Employees will maintain six-feet of separation between themselves and other 
co-workers at all times. 

3. Employees should disinfect phones, keyboards, mouse, and computers on a 
daily basis. 

4. All personal items and work supplies will be removed from shared work spaces. 

• Classrooms/Labs 

1. Classroom and lab occupation will be limited to every other seat to maintain 
social distance. 

2. If classrooms and labs do not allow six feet of separation or if duties require 
employees and/or students to work within six feet of one another, one or more 
of the following measures will be implemented: 

a. Use of barriers such as plexiglass 

b. Provision of face mask, face-shield, gloves, or other appropriate PPE 

c. Modification of duties to accommodate social distancing 

d. Immediately following completion of duties, all participants shall 
properly remove PPE and wash hands for a minimum of twenty seconds 
as recommended. If soap and water are not available, a hand santizer 
containing at least 60% alcohol will be provided. 

3. Avoid sharing tools or other equipment when possible. 

4. If equipment is shared, proper disinfection will be required according to 
protocol. 

5. For areas falling outside general disinfection protocol, the Director of Auxiliary 
Services will coordinate a plan for disinfecting labs and equipment. 

• Restrooms 

1. Self-distancing guidelines must be maintained in restrooms, including waiting in 
lines. 

2. Hands must be thoroughly and properly disinfected when finished in restroom. 

3. In order for restrooms to remain sanitary, all paper products must be disposed 
properly and toilets completely flushed. 

• Breakrooms and Kitchen Areas 

1. Employees are discouraged from using breakrooms and kitchen areas. 

2. No students will be allowed in breakrooms or kitchen areas. 

3. Employees must maintain proper self-distancing guidelines. 

4. Employees should not sit directly across from one another. 

5. Minimize touching objects in the breakroom or kitchen areas such as 
refrigerators or other commonly shared items. If a breakroom or kitchen area 
item is touched, employees should wash or sanitize their hands afterwards, and 
items touched should be disinfected on a regular basis. 
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• Arrival and Dismissal 

1. Employees and students should not congregate in parking lots at any time. 

2. Maintain six feet of distance between you and others upon entering and exiting 
the building. 
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PERSONNEL MONITORING 


Symptoms of COVID-19 (Sources: U.S. Centers for Disease Control and Prevention and Johns Hopkins 
Medicine) 

People with COVID-19 have had a wide range of symptoms reported - ranging from mild symptoms to 
severe illness. 

Symptoms may appear 2-14 days after exposure to the virus. People with the following symptoms or 
combinations of symptoms may have COVID-19: 

• Dry cough 

• Shortness of breath or difficulty breathing 

• Fever 

• Chills 

• Repeated shaking with chills 

• Muscle aches 

• Headache 

• Sore throat 

• New loss of taste or smell 

• Diarrhea 

This list is not all-inclusive. Please consult your medical provider for any other symptoms that are severe 
or concerning to you. 

Self-Screening 

One of the most vital aspects of detection involves self-screening at home. Employees should self¬ 
screen at home for symptoms associated with COVID-19 and should not report to campus if 
experiencing a fever of 100.4 degrees Fahrenheit or greater or experiencing multiple other symptoms of 
COVID-19. 

Employees who have noticed symptoms through self-screening, but not received a diagnosis of COVID- 
19, should remain at home until ALL THREE of the following statements are true: 

• You have had no fever for at least 72 hours (that is three full days of no fever without the use of 
medicine that reduces fevers). 

• Other symptoms have improved (for example, when your cough or shortness of breath have 
improved). 

• At least 10 days have passed since your symptoms, other than fever, first appeared OR you have 
been tested for COVID-19 and have had two consecutive negative tests at least 24 hours apart. 
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When to Seek Medical Attention (Source: U.S. Centers for Disease Control and Prevention) 

If you have any of the following emergency warning signs* for COVID-19, seek medical attention 
immediately: 

• Trouble breathing 

• Persistent pain or pressure in the chest 

• New confusion or inability to arouse 

• Bluish lips or face 

*This list is not all-inclusive. Please consult your medical provider for any other symptoms that are 
severe or concerning to you. 

Call 911 if you have a medical emergency. Notify the operator that you have, or think you might have, 
COVID-19. If possible, put on a cloth face covering before medical help arrives. 


On-Site Monitoring 

The College will set up checkpoints as monitoring stations on both campuses. A health-screening team 
will monitor the temperature of individuals allowed to enter using no-touch thermometers. If an 
employee exhibits a fever of 100.4 degrees Fahrenheit or above, a second temperature scan shall be 
conducted to confirm the results. If confirmed, the employee will be sent home to self-quarantine or 
pursue medical attention. 

Observations of Symptoms at Work 

If an employee observes a coworker exhibiting symptoms of the virus (as listed above), the employee 
should report the symptomatic coworker to their immediate supervisor who shall then report the same 
to the applicable Cabinet member. The employee's body temperature should be monitored for a fever 
at or greater than 100.4. If such a fever is detected, a second scan will be performed to confirm the 
fever. If confirmed, the employee will leave campus and telework from home, if possible. If the 
employee is required to leave campus and is unable to telework, the employee must utilize their 
accrued paid leave or, if applicable, leave under the FFCRA or FMLA in order to remain in paid status. If 
paid leave is unavailable, an employee may be eligible to unpaid leave upon request. 

While on campus, social distancing remains one of the primary ways to avoid contracting a virus or 
contamination. It is imperative that employees maintain proper self-distancing as recommended by the 
CDC and other health organizations. This means that a minimum of 6-feet (2 meters) must be 
maintained between employees at all times, even when workers are wearing PPE. 
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Behaviors to avoid include the following: 


• Gathering in groups 

• Entering crowded areas 

• Carpooling with others that live outside of your home 

• Hugging or shaking hands 

• Eating face-to-face and similar activities that would put you and/or others in close proximity 

Proper distancing behaviors include the following; 

• Remain isolated when possible. 

• Maintain six feet of distance between yourself and the nearest co-worker at all times. Do not sit 
directly across from one another. (This includes during meeting and training times.) 

• Follow right of way walking practices to and from work and common areas. 

• Utilize proper PPE and follow guidelines of usage. 

• Avoid sharing tools or equipment. If tools must be shared, follow disinfection protocol for 
employees. 


Employee Positive Case 

Employees who are diagnosed with COVID-19 should not be on campus or return to campus until the 
CDC criteria to discontinue home isolation are met or the employee obtains medical confirmation that 
the employee may return to campus. Employees who are diagnosed with COVID-19 are required to try 
and assist the College in ascertaining the following: 

• Determining the last time the employee entered campus, and ascertainment of the workplace 
areas in which the employee worked during the prior 14 days; and 

• Identification of any other employees with whom the employee had contact during the prior 14 
days 

The College will take reasonable steps to alert all employees that are identified in the above process that 
they may have been exposed to a co-worker diagnosed with COVID-19 and direct them to monitor 
themselves for symptoms. 

Employees diagnosed with COVID-19 who experienced symptoms and have stayed home (home 
isolated) can return to campus under the following conditions: 

• If you have not had a test to determine if you are still contagious, you can return to campus 
after the following three things have happened: 

o You have had no fever for at least 72 hours (that is three full days of no fever without 
the use of medicine that reduces fevers) 

AND 

o Other symptoms have improved (for example, when your cough or shortness of breath 
have improved) 

AND 
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o at least 10 days have passed since your symptoms first appeared. 

• If you have had a test to determine if you are still contagious, you can return to campus after 
the following three things have happened: 

o You no longer have a fever (without the use of medicine that reduces fevers) 

AND 

o Other symptoms have improved (for example, when your cough or shortness of breath 
have improved) 

AND 

o You received two negative tests in a row, at least 24 hours apart. 

Employees who DID NOT have COVID-19 symptoms, but tested positive and have stayed home (home 
isolation) can return to campus under the following conditions: 

• If you have not had another test to determine if you are still contagious, you can return to 
campus after the following two things have happened: 

o At least 10 days have passed since the date of your first positive test 

AND 

o You continue to have no symptoms (no cough or shortness of breath) since the test. 

• If you have had another test to determine if you are still contagious, you can leave home after 
you received two negative tests in a row, at least 24 hours apart. 

Employee Contact with Positive Case 

If you think you have been exposed to COVID-19, carefully review the symptoms (listed above). 


If you... 

Steps to take... 



If vou or someone in vour home might have been 
exposed 

Self-Monitor 

Be alert for symptoms. Watch for fever, cough, 
or shortness of breath. 

• Take your temperature if symptoms 
develop. 

• Practice social distancing. Maintain 6 feet 
of distance from others, and stay out of 
crowded places. 

• Follow CDC guidance. 

• If symptoms develop, do not return to 
campus. (See above protocols) 



If you feel healthy but: 

• Recently had close contact with a person 
with COVID-19, or 

Self-Quarantine 

• Check your temperature twice a day, and 
watch for symptoms. 
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• Recently traveled from somewhere 

• Stay home for 14 days, and self-monitor. 

outside the U.S. or on a cruise ship or 

• If possible, stay away from people who 

river boat 

are high-risk for getting very sick from 


COVID-19. 


If an employee is required to leave or stay away from campus because of COVID-19 related reasons, and 
is unable to telework while off campus, the employee will need to utilize their accrued paid leave or, if 
applicable, leave under the FFCRA or FMLA in order to remain in paid status. If paid leave is unavailable, 
an employee may be eligible to receive unpaid leave upon request. 

Leave under the FFCRA must be requested, and eligibility must be established by the employee before 
such leave will be granted. The form required to request leave under the FFCRA will be available on 
myShelton under Policies, Procedures, and Forms > Forms and Procedures. 
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DISINFECTION PROTOCOL 


Shelton State Community College Enviromental Services has increased cleaning and disinfecting 
processes in several key areas. These include the following: 

• Assignment of additional personnel in common areas on campus 

• Disinfection of touch points (door handles, light switches) in common areas on campus 

• Power washing of restrooms in common areas and the use of electrostatic disinfectant 
fog/spray 

In accordance with CDC guidelines and with the proper use of PPE, the College currently uses cleaning 
products that specifically target and stop the spread of the COVID-19 virus. Disinfectant chemical 
products associated with this process are Clorox Bleach - Germicidal Cleaner, Spartan HDQ Neutral, 
Spartan HDQL Super, and Spartan TB_CIDE_QUAT. 

Frequency of cleaning will follow standard recommendations according to the life of the virus. 

If an area has been vacant for over seven days, the need for deep clean is minimized. The longest the 
virus can live on a hard or soft surface is five days. (See diagram below.) 
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• Soda Cans 


• Boxes 


• Mugs 


• Coins 


• Windows 

• Latter 


• Paper Towel Rolls 


• Dishes 


• Plumbing Parts 


• Mirrors 

• Computer Parts 


• Toilet Paper Rolls 


• Pottery 


• Wires 


• Phone Screens 



METAL 


PAPER 


PLASTICS 


STAINLESS STEEL 


WOOD 

• Doorknobs 


• Magazines 


• Elevator Buttons 


• Water Bottles 


• Office Furniture 

• Tools 


• Copy Paper 


• Hard Hats 


• Refrigerators 


• Doors 

• Sinks 


• Notepads 


• Safety Glasses 


• Tools 


• Pencils 


If an area has not been closed or vacant for seven days, environmental services staff will clean hard 
surfaces using approved cleaning measures and while wearing appropriate PPE. Soft surfaces such as 
chairs and carpets will be cleaned as necessary. HVAC filters will be cleaned, disinfected, or replaced. 
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Daily (Monday through Friday) disinfection by Environmental Services staff will occur in the following 
areas: 


• Restrooms - all surfaces 

• Entrance doors to common areas and classrooms 

• Tables and desks in common areas and classrooms 

• Floors in common areas and classrooms 

• Utilized equipment in classrooms, labs, and common areas* 

*Employees and students will be provided with cleaning materials allowing for additional daily 
disinfection. Proper PPE and training will be provided prior to usage. 


Disinfection Following Identification of Positive Case COVID-19 

In the event that an employee or student tests positive for COVID-19, the College will assess the risk 
level for other employees and students and respond accordingly. Preventing an outbreak will utilize a 
combination of control measures. 

In addition to Environment Services previously established, the College will contract with an external 
professional service to assess and disinfect the affected campus or area(s). 

If decontamination is not feasible, a period of closure will be considered in order to allow the virus to 
naturally deactivate. 
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COMMUNICATION PLAN 


Timeline Information 

Email will be sent to employees regarding initial reopening guidelines and procedures. Individual work 
schedules will be communicated by supervising Cabinet Member. 

Email will be sent to students regarding reopening guidelines and procedures. Designated technical 
students will receive communication via Canvas concerning on-campus schedule. 

Consistent with all COVID-19/Coronavirus operational changes, the College will communicate public 
updates via press releases, text messaging, myShelton, College's News, CampusCast, and social media. 
All protocol and procedural changes will be shared prior to opening to the public. 


Signage and Directional Tape 

Signs will be posted to indicate entry and exit, guidelines and procedures, along with signs indicating 
areas where access is not allowed. 

Directional tape will be utilized to ensure proper self-distancing once the College reopens to the public. 


Positive Case COVID-19 

Control measures and updates will be shared via standard public communication outlets as listed above 
for timeline information. 
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